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This document has tips for setting up your ArcGIS Desktop map document so that when published, the
map service has metadata in it that ArcGIS Server will recognize and publish. This makes it much easier
for people when they are trying to understand what your map document is all about.

Fill Out Document Properties
The first thing you want to do is fill in the information in the “Document Properties” dialog box. Open
this by choosing File=>Document Properties from the ArcDesktop menu.

CalGuard.mxd Properties E |

Summary |
File: estharcgisserversarcgisdocumentsiiiitant CalGuard. rmxd
Title: IEaIifDrnia M ational Guard Facilities
Subject; INatinnaI Guard
Authar: IEaIifDrnia M ational Guard
Cateqony: Ir-.*lilitar_lrI
Fepwords: IEaIifDrnia Ay M ational Guard, Califormia Air M ational G
Cornrents: Thiz map zervice shows the locations of Califormia ﬂ

Ay and Air Mational Guard installations.

S

Hyperlink baze: Ihttp:.-".-"www.calguard.-:a.gu:uv.-"F'ages;"default.asp:-:

Template: M arrmal.rst

[T Save thumbnail image with map

Dlata Source Options. ..

K. I Cancel |




For HyperLink base, put a URL to your web site—you might even have a web page that has more
detailed information about this map service.

Data Frame Properties
Next, right mouse click on the “data frame” in the table of contents in your map document. The default
name for the data frame is “Layers.” You may have named this something different.

Data Frame Properties ﬂ |

Annotation Groups | Extent Rectangles | Frame | Size and Pozition
General | [rata Frame I Coordinate System I [rnination | Gridz I tap Cache
Mame: I California Mational Guard Facilities
Descripkion:

This dataframe contains bwo layers that depict the ﬂ
locations of the California Mational Guard,

[~
Credits:

California Mational Guard|

—Uniks
Map: IDecimaI Degrees j
Display: IDecimaI Degrees j

Tip: See Tools =Options =0ata View tab For additional
options for displaying coordinates in the status bar

Reference Scale: I <Mone = j
Rotation: I u]
Label Engine: IESRI Standard Label Engine j

I¥ Simulate |layer transparency in legends

0k, I Cancel Apply

Enter information here that generally describes the actual layers in this map document. You can put
overall credits here for constructing the map, or, credit the source(s) here. Your choice.



Layer Properties
Lastly, for each layer it is helpful if you put some description so people know what the layer is about.
Right click on each layer and enter in information.

Layer Properties E E |

General | Su:uuru:el Seleu:ticunl Diapla_l,ll S_l,lml:u:ulu:ug_l,ll Fields I Definition Duer_l,ll Lal:uelgl JDinS&Helateal HTrL F'u:upupl

Layer Hame; I Califormia Air Mel Guard v visible
Description: This laver shows the lacations of Califarnia Air Mational Guard Facilities in N
Califarnia,
[~
Credits: Califarnia Mational Guard|
—5cale Range

You can specify the range of scales at which this layer will be shown:

% Show layer at all scales

™ Don't show layer when zoomed:

ok bevond: |<Nune> j [rninirmurn scale)

' il
7
i L1011
"
ChoERE T
In bevond: |<N0ne> vl {maximum scale) % % :

(] 4 I Cancel | Apply

The next few pages show other examples of how this was done.



RIDGE_Radar_TimeSeries.mxd Properties

Sumrmary |
File: ks tmosphere Climate\BIDGE Radar TimeSe
Title: IHIDGE Frecipitation Radar [BETA)
Subject: I.-“-‘-.tml:usphere and Climate
Aunthar: IMap zervice: Enc Kauffman; Source Data: NwS
Cateqaon,: IWeather, precipitation
Fepwords: Iweather, precipitation, RIDGE Radar, precipitation radar
Cornmerts: Thiz map iz a compozite of RIDGE radar stations ;I

from the continental United States. This map iz
updated approximatey every 15 mintues

[~

Hyperlink baze: Ihttp:h’radar.weather.gw.-’

Template: I armal st

[~ Save thumbnail image with map

Data Source Options. ..

E. I Cancel |




Data Frame Properties ﬂ |

Annatation Groups | Estent Rectangles | Frame | Size and Position
Gieneral | [ ata Frame I Coordinate Suzstem I [rnination I Gridz I tap Cache
Mame:!

Descripkion:

This daka frame contains a composite of precipitation ﬂ
radar images For the continental 5,
There are 13 lavers, starting with the "Latest" j
Credits:
rCOAA, Mational Weather Service - http://radar. weather.gc

—Units
Map: IDecimaI Degrees j
Display: IDecimaI Dearees j

Tip: See Tools=Options =0ata View tab for additional
options for displaying coordinates in the status bar

Reference Scale: I <Monge = j
Rotation: I o
Label Enaine: IESRI Standard Label Engine j

¥ Simulate |layver transparency in lagends

] 4 I Cancel Apply

Note: As far as | know, there is no limit to how much text you can put in the description field. More
information the better for your users!



oyerproperies g |

General | Su:uuru:el Displa_l,ll Colar Eu:urreu:tiu:unl S_I,Irnl:u:ulc:g_l,ll Seleu:tiu:unl Fields I Definition IJuer_l,lI Lal:uelsl Jnins&HeIatesI

Layer MName: I Latesk ¥ visible

Description: This is the mast recent RIDGE radar image that has been downloaded From the ;l
Mational Weather Service.|

[

Credits: Mational Weather Service

—5cale Range

You can specify the range of scales at which this laver will be shown;

i Show layer at all scales

" Don't show laver when zoomed:

Quk beyond: |<NDHE> j {rimirum scale)

) il
1
i L1011
L
ChoERE T
In bewond: |<Nnne> j (rnaximurm scale) % % :

(] 4 I Cancel Apply
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